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STEP 1 -Tocreate an STEP 2- Tap Log In/ STEP 3 - Tap Log In

account you must first sign Create Account. With Email.
up. To do that, tap on
Menu.
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STEP 4 =Tap Sign up. STEP 5 - There are two STEP 6 -If you choose

options for creating an account: Email, tap Create Account. If
Email or Use Another Service. If you choose to use Another
you choose Email, fill out all fields. Service, skip to step 9.

@ CIVICPLUS = €@ CIVICPLUS =
€p CIVICPLUS —
Creale a Hew Account Creabe a Mew Account
Erad (wl
Sign In I' |
Don't have an a::n::nunt'i. Sign up R Firvt Hamms
Emall
F Lanl Marsr Laal Mame
|:I Remember me COMNTINUE Weouwr pagsword mast Do al kst B charmcters in length ard ¥our password must be at least B characiers in kength and
cengnin chaeagiars o hath ol te tellawing categones confain charcters fram both of the following cabegaries:
+ English characters (a through Z) * English characters (& through )
Or sign In using « Base 10 digits {0 through 9) v Biawe 10 digite {0 thiough 3}
Farrezd Faiganid
] L]
@ SIGN IN WITH APPLE — P
@ Lo
0 SIGH IN WITH FACEBOOK This She i prodeciod by eCARTCHA and e Google Prvary Poliod This sile o profected by eCAPTOHA and the Google Bengcy Policy
ol Termn of Semice apply 7 [ of Serace Ak
By msgreng mn you sgres oo Speme ol Seveee and Pregoy Pl ey By sigreng in. yoi agres io our Jemms of Service s~d Prismcy Poloy
E SIGH IN WITH GOOGLE _ ‘_
B iGN IN WITH MICROSOFT (PERSONAL) AR R S e T B e e
- of Ok
Uge Arather Service to Creste an &ccount Use Another Servioe to Create an Account
i SHGM UF WITH APPLE ‘_ HIGH UP WITH &FPLE
By signing In, you agree to our Terms of Service and Privacy Fl_:g||:"‘:::|l
ﬂ SHGM UP WITH FACEROOK ﬂ- SIGH UP WITH FACERODE

O3 SH0H UP WITH GO0OLE 5 SIGN UP WITH GO0GLE

- L oimi: G Sl S i B PR EEEAE




STEP 7 - You will be STEP 8 - Enterthe OTP

emailed a One Time Password code. Do not use the code from
(OTP) to the email you entered the example.

fj =22 tication.civicplus.com + E]

€ CIVICPLUS

Verity Email

To verify your email, we've sent a One Time Password
(OTP) to yvour email. The OTP will expire in approximately

b minutes,
Cp CIVICPLUS

Enter OTP

Hello New Usar,

Thank you for signing up for a new aocount. Please validate your

accourd with the following One Time Passwond [DTP) VERIEY
R
612762
The abowe code will gxping in spomeimately § minutes, Do nat shae s RESEMD OTP

OTF wilfr anyona.




STEP 9 - Fill out the fields listed and tap Apply to save
the entered information that field. Only the primary phone

number is required.

Demo [PROVISIONAL] %4

Catalog

€2 CIVICPLUS PLATFORM ACCOUNT SETTINGS

Account

Contact

g Primary

“* 000-000-0000

s Mobile
“ 000-000-0000

] Waork
" D00-000-0000

...Apply Contact Changes To Other Household /

' Members

1 gtparks@gtcountymi.gov ’
Basic Info

Y SBRP Demo s
> Gender ra
- Pron /
[5] Birthd p
Contact

1_..‘ Primary 7

000-000-0000

Address

i Addr /
7] Addre /
V. s

__.-Apply Address Changes To Other Household

' Members

Emergency Contacts

f"

Example of Apply button that
appears below entered info of
each field.
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_.Apply Contact Changes To Other Household
" Members ’

Address

- Address
i3 71213 W Civic Center Dr.

o [

' Traverse City, MI 49686 r

. Apply Address Changes To Other Household

7 Members 4

Emergency Contacts

Manage Emergency Contacts (0 of 1
recired)




STEP 10 - An emergency

contact is required for each
account member. Tap Manage
Emergency Contacts to enter

information.
y
p
y
Apply Address Changes To Other Household p

Members

Emergency Contacts

Manage Emergency Contacts (0 of 1
required) >

Emergency Contacts required

Upload Documents

Manage Documents >

Account Members

STEP 11 - Fill out the

required fields, marked
with an asterisk (*).

My Emergency Contacts (0 of 1

required)
Chick and drésg your emengency contscts Below 1o Bt prionty,

Add New Emergency Contact for
Demo

Emergency Contact First Name *

Emergency Contact Last Name *

HAelationship *

Choose an option of Type your own

Emergency Contact Phone *

|-_r1'u_'r-;__'||_'r';_'.:|- Contact Email

STEP 12 -onceal

required fields are filled, a
green button will appear at
the bottom to save the info,
tap Add New Contact.

Add New Emergency Contact for
Demo

Emergency Contact First Mame *

Name

Emergency Contact Last Hame *

Demo

Relaticnship *

self o

Emergency Contact Phone *

231-922-4818

Emergency Contact Email

™ e -
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STEP 13 -Yyour emergency

contact has been saved and
will appear at the top. Tap
Account Profile to continue.

Demo: Emergency Contacts

My Emergency Contacts (1 of 5 max)
Click and drag your emengency conlacts below 1o == prianty.

- Ba Demo
= =50lf 231-922-4818

Add New Emergency Contact for
SBRP Demo

Emergency Contact First Name *

Emergency Contact Last HName *

Relationahip *

Choose an oplion or Type your own

Emergency Contact Phone

Emergency Conmtact Email

+® A0DD MEW COMTACT

Name

STEP 14 -710 add *If you have no additional

additional account members, account members to add, then
tap the green/white plus your account is complete and
button. you may begin browsing our

SRR N ———— -

catalog. Tap Catalog.

fi
Demo
Traverse City, MI 49686 ’
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Members
Jigtparks@gtcountymi.gov s
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Manage Emergency Contacts (1 of 5
>
selected)
Demo ra
Upload Documents 7
Manage Documents > - Pronoun: .
“ 06/01/1988 /
Account Members
Contact
g Primary

Mo account members for this user "1231-922-4818




STEP 15 -Fill out the fields listed and tap Apply to save the entered
information that field. The following fields are not required: Middlename,

Suffix, Gender, or Pronouns. All others are required fields. After entering
an emergency contact, tap Create Account, to save that member. Repeat
this step as necessary.
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[5] Birthdate
ra - st MM f DD FYYYY
Bt Create Use
Grade
Acc t
CCoun W N/A
+ Use Parent Contact Info v
>’ . Address
Basic Info
n Adorass
B 1213 W Civic Center Dr.
First s Meddl@narme
n Firstname Middlename
— Address 2
Lastnarme Suffix l_ Enter address
Lastname Suffix
Q City State s Lip
O Male (O Female City State * Zip
(™ cender O Mon-Binary
", Apply Address EHEIT'IQEE To Other
) Manage Emergency Contacts (0 of 1 >
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STEP 16 - once you have created all of your necessary account
members, tap Catalog to begin browsing.
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